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Setup UCP email (Office 365) in Apple Mail

1. Click the Apple logo in the upper left of your screen, then open “System Preferences”.
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2. Select “Internet Accounts”
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3. Select “Exchange”
® < Internet Accounts [Q| l

@ Internet Accounts sets up your accounts to use with Mail, Contacts, Calendar, Messages, and

other apps.
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Add Other Account...
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4. Enter a display name for your account in the Name field, and your ***@ucp.pt
address (IDU) in the “Email Address field”.

Internet Accounts ]

Internet Ac Messages, and
other apps @& Exchange

To get started, fill out the following information:

Mame: Rl Sl

Email Address: M |
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Add Other Account...

5. Click “Sign In”
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Sign in to your Exchange account using Microsoft?

Your email address will be sent to Microsoft to discover your Exchange account
information.

Cancel Configure I\.‘I.’ar‘u.lall_q,f Sign In |
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6. Enter your Password and click “Sign In”
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7. Select the apps you wish to access with this account, then click “Done”
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Enter password

Forgot my password

Sign in with another account

Terms of use
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Select the apps you want to use with this account:

Cancel
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8. Your account will now appear in the left-hand column on the Internet Accounts page.
Close the system preferences window.
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Internet Accounts sets up your accounts to use with Mail, Contacts, Calendar, Messages, and
other apps.
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9. Abrir “Apple Mail”




